
Go to http://kids.phila.gov/ and login to the KIDS Plus IIS

1.	 Select Vaccines from the left-side menu, and then Vaccine Orders.

2.	 Click Add New Vaccine Order.

3.	 Select your clinic (organized by clinic PIN).

4.	 If you are ordering flu vaccine, check the small box and then click Next. You 
will only be allowed to order flu vaccines in this particular session. You will 
have to complete a separate order for all other vaccines. If this is NOT a flu 
order, leave the box unchecked and click Next.

5.	 Verify the information in the Shipping Info box is correct. Certify that it is 
correct by clicking the check box and the Next button. Please call the VFC/
VFAAR program if the shipping information is incorrect.
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6.	 Select the Vaccine | Mfg | NDC | Brand/Packaging boxs and type the first 
three letters of your first vaccine. A list of options will drop down. Select the 
desired vaccine.

7.	 Be sure the Intent box is accurate (Pediatric vs Adult).

8.	 Inside the Quantity of Packages box, type in the amount needed by package – 
not by individual doses (example: if you need 30 Daptacel, you will type in 3).

9.	 Click anywhere outside of that Quantity of Packages box and note the number 
automatically populated in the Total Doses box.

10.	Click the Add to Order tab just one time and the vaccine selection will 
populate below.
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11.	If your vaccine selection duplicates or you select the wrong vaccine, delete it 
by clicking the red     to the right of the line item.

12.	Once you’ve completed your order, click Update and the page will refresh 
with new rows allowing you to order more vaccines. 

13.	Review your vaccine selections and quantities for accuracy. If your order is 
correct, click Submit to VFC Program for Approval. The page will refresh and 
your status box above will change to Submitted for Approval.

14.	To check the status of your order, log back into KIDS Plus IIS two business 
days later and check the status box of your order before calling the VFC 
program.
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